	
I.  Candidate and Position Information
     (Maximum 3 pages)




•	Educator Information – Include: 
		Name
		Current rank
		Date of hire
		Date of receipt of Step II
		Education (degrees, major, year and institution)


•	Position Description – Reflect the essence of the candidate’s responsibilities.


· Geographic area served


•	Professional Development – Summarize professional development opportunities in support of your program or administrative responsibilities since Step II.


•	Honors and Awards – Briefly summarize organization and peer recognition.


	
II.  Extension Education and Programs
     (Submit 3-5 Programs. Maximum 3 page narrative/outline per program.  
     Maximum 4 items of support materials per program.)




•	Extension Education Program Title 

•	Program Objectives (stated in terms of client expectations)

•	Program Impact

•	Candidate Role (describe the role of educator) 

•	Needs Assessment

•	Teaching & Research – Method(s) of Program Delivery

•	Creative Accomplishments


•	Methods of Evaluation for Program Impact

•	Volunteer/Stakeholder Role and Responsibility

•	Support Materials


	

III.  Extension Administrative Responsibilities - Institute Directors (and former CEDs, RDS, Coordinators)




•	For each major administrative goal, provide a 1 to 2 page narrative/outline that presents the following:

· Title of Administrative Goal
· 	Administrative Objectives
· 	Administrative Impact
· 	Administrative Role
· 	Leadership and Management Role
· 	Creative Accomplishments
· Collaborations and partnerships developed-include scope (local, regional, multi state, national, international)
· Secured Resources (in kind contributions, cost recover, enhanced program sustainability, grants and contracts, endowment, gifts, other)


•	Support Materials attached
	


	
IV.   Service
        (Maximum of 2 pages)




•	Service to the Organization – to be organized by: 
		County
		Regional
		State
		Interstate
		National service


•	Service to the Local Community as a representative of the University 


•	Service to the Profession


	
V. Critical Reflection





Critical Reflection
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