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2 All MSUE Staff requesting Out-of-State Travel Authorizations are

reminded to complete a “Travel Authorization Voucher” form at least 30
days prior to the proposed departure date.  This enables concurrence to
be achieved and to document the travel as an MSU Extension-related
professional or administrative activity.  All international travel
requires the approval of the Dean of the MSU College of Agriculture and
Natural Resources.

3 After the travel request is prepared, the approval process is
initiated by sending it to the person occupying this position.


